
PRIOR APPORVAL HOUSEHOLDER EXTENSION FORM 
 

Regardless of whether you use the application form or simply write in, you will need 
to provide the council with the following information as a minimum:          

 a written description of the proposed development including: 

o how far the enlarged part of the dwelling house extends beyond the rear wall of 
the original dwelling house 

o the maximum height of the enlarged part of the dwelling house and 

o the height of the eaves of the enlarged part of the dwelling house 

 a plan indicating the site and showing the proposed development the address of 
any adjoining premises 

 your contact address and 

 your email address if you are prepared to receive communications electronically 

These are the minimum requirements specified in the legislation, however the 
legislation also states that the council may refuse an application where the proposal 
either does not meet the permitted development criteria or insufficient information 
has been provided to enable the council to make a full assessment. On this basis 
and in addition to the minimum requirements you are strongly recommended to 
provide the following: 

 a site location plan showing the position of the site and indicating any adjoining 
roads or footpaths 

 a site layout plan drawn to a recognised metric scale that shows the existing 
property, the proposed extension, any garden areas and the boundaries of the 
site; 

 a basic elevation drawing showing the proposed extension relative to the existing 
house OR the eaves height and maximum roof height of the existing property; 

 details of the materials to be used on the external elevations of the extension  

 

A fee of £96.00 is payable (as of the 19.08.19) and the council must determine 
your application within 42 days (six weeks). 

Upon receipt of a valid application and the above fee we will notify immediately 
adjoining neighbour of your proposal and give them 21 days to comment. 

If any of the adjoining neighbours object to your proposal, prior approval for the 
extension will be required and the council must assess the potential impact of the 
development on the amenities of all the adjoining neighbours. The legislation allows 
the council to request additional information where this is required to assess the 
potential impact. You may, for example, be asked to provide a drawing with your 
application showing the form of the roof and the size and positions of any windows 
along with confirmation of whether they would be opening or non-opening and clear 
or obscure glazed. This information would normally be required within seven days of 
the request in order to enable the council to make a timely decision. The council may 



refuse an application if the information necessary to enable a full assessment is not 
provided. You may therefore wish to provide this additional information as part of 
your initial application. 

No works may commence until: 

 you have received written confirmation from the council that the prior approval is 
not required; 

 you have received written confirmation from the council that prior approval is 
requires and has been granted; 

 a period of 42 days has elapsed since the submission of a valid application and 
you have not received any notification from the council 

 

There is a right of appeal in the event that your application is refused, Details of this 
would be provided with the decision notice. 

 


